Posted 8-12-16

Part-Time Administrative Assistant
The City of Harrah is accepting applications for a Part-Time Administrative Assistant within the Police Department.  Must be able to operate various office equipment including phones system, fax, copier and proficient on computer with Word and Excel.  Hourly pay based upon qualifications.     Application and job description available on city website at www.cityofharrah.com.  Applications will be accepted until position is filled.  Application and signed copy of job description can be dropped off at the City of Harrah, 19625 NE 23rd or mailed to City of Harrah, Attn: HR Director, PO Box 636, Harrah, OK 73045.  The City of Harrah is a Drug Free Equal Opportunity Employer.

