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 City Planner - Harrah 

The City of Harrah is accepting applications for a full-time City Planner. 
  
This position perform day-to-day development and management tasks for planning projects and programs that could 
involve inter-agency and/or multi-jurisdictional entities.  This position is responsible for researching planning topics, 
preparing reports, preparing presentations, preparing maps, overseeing site designs, and retrieving data.  This 
position will provide support to staff, management, contractors, consultants, other agencies, entities, and the general 
public. Must have the ability to perform under a complex assignment of projects, dealing with multiple projects, 
spend time working in the field to verify data input, maintain and update data, and perform other related work as 
assigned.  The City Planner position reports to the City Manager. 

Education and Experience:  Bachelor’s Degree in urban and regional planning, landscape architecture, 
architecture, public policy, engineering, or related field.  Two years progressive experience in the planning or zoning 
field.  

Licenses and Certifications: Valid Oklahoma Driver’s license 

Knowledge:  Major types of building construction, methods, materials, equipment, and codes, etc.  Detect code 
violations and take appropriate action. 

Essential Functions and Duties: Prepare staff reports for rezoning, plats, and other development related matters.  
Review building permits for compliance with zoning and subdivision requirements.  Coordinate engineering review 
of plans with outside engineering consultant. Utilize GIS data to analyze specific planning issues. Assist in 
developing RFP, RFQ, NOI, and grant writing.  Ability to read, understand, and interpret ordinances, laws, and other 
operating procedures. Read and interpreting engineering and architectural plans, specifications, and blueprints. Work 
independently and collaboratively with a team or external partners. Make sound technical recommendations. 
Communicate both orally and in writing with a variety of audiences. Time management skills. Visual acuity to 
identify problems, detect danger, read fine print, etc.   Deal effectively with public and coworkers, using tact and 
diplomacy.  Make decisions that could affect the well-being of the public, department, fellow employees, as well as 
others.  Ability and willingness to maintain strict confidentiality. 

Working Conditions:  Generally performed in an office setting where conditions are controllable.  Field work may 
require walking and occasional climbing, stooping, kneeling, or crouching. Some exposure to unpleasant weather 
and requires continuous attention to safe working and operating procedures to ensure the safety of oneself and 
fellow citizens.  Must have the physical ability to climb stairs and ladders to make proper inspections.  

Salary & Benefits:  Hourly based on education and experience 
          Health, Dental, Vision, Life Insurance 
          Retirement 

Interested Applicants must submit the following items: 
• Application  
• Resume 
• Signed copy of job description 

Please submit ALL documents to the City of Harrah, Attn: Human Resources, PO Box 636, Harrah, OK 
73045 or delivered to Harrah City Hall, 19625 NE 23rd or email to financedirector@cityofharrah.com   
Application and Job Description available city website at https://cityofharrah.com/jobs/ 

Applications accepted until position is filled.  
The City of Harrah is a Drug Free EOE.

https://cityofharrah.com/jobs/

