                                                      CITY OF HARRAH 

OCCUPATIONAL TITLE: Deputy Fire Chief         OCCUPATIONAL CODE: 2320 

DEPARTMENT/DIVISION: Fire Department        SAFETY SENSITIVE:  YES

GENERAL DEFINITION: 

The Deputy Fire Chief is responsible for the administrative and technical work and in the direction of all employees and activities of the City of Harrah Fire Department, in the absence of the Fire Chief. 

This work involves responsibility for the administration and coordination of Fire Department activities through supervision of subordinate officers and review of their activities. The incumbent of this position makes administrative and operational decisions pertaining to firefighting within the limitations of laws, regulations and established policies. 

This work involves the efficient operation of the Fire Department through the control of activities, the determination of departmental procedures, the planning of department work priorities and goals, the implementation of programs, and the training, assignment, supervision and discipline of all department members. The work requires the use of seasoned judgment and specialized knowledge/skills in appraising the effectiveness of department operations and administrative techniques. The work is performed in accordance with established policies and procedures; but much latitude exists for the exercise of judgment and discretion. This work may occasionally involve hazardous or strenuous tasks but always involves the exercise of initiative and independent judgment in emergency situations. 

ESSENTIAL FUNCTIONS AND DUTIES: 

(The items listed below are not intended to be a complete listing of all essential functions and duties of this position.) 

· Assume command or assist in all Firefighting personnel and apparatus at the scene of a major emergency incident. Personally direct emergency activities and make decisions as to the best methods of controlling the incident. Call for supplementary personnel and apparatus as needed. Order apparatus and personnel not needed at the incident to return to assigned station. 
· Plan, organize, assign, and direct departmental operations with respect to equipment, apparatus, and personnel. Provide for the training and discipline of personnel. 
· Exercise purchasing and budgetary control; and submit annual budget requests to the Fire Chief. 
· Provide request and assist in personnel recruitment and selection programs. 
· Take necessary steps to improve the department. 
ESSENTIAL FUNCTIONS AND DUTIES: (Continued) 

· Attend conferences, conventions, and other educational meetings to keep abreast of modern firefighting methods and administration. 
· Direct the preparation and ultimate analyses of fire records and reports to secure efficient operations to meet service demands and to comply with the authorized requests for information regarding departmental activity and personnel. 
· Address citizens and civic groups to inform of the activities of the department, as required. 
· Supervise the maintenance of pre-plans for fighting major fires or responding to major emergencies. 
· Evaluate potential candidates for employment and promotion; and establish departmental policies and make recommendations to the Fire Chief. 
· Representing the City, related to fire issues, to the news media and civic clubs; acting as Public Information Officer (PIO) as needed; 
· Enforce safety rules and encourage safety application for employees, conforming to the safety guidelines set by the City of Harrah. 
· Maintain an awareness of the proper safety procedures and guidelines and apply these in performing daily activities and tasks; and install such an awareness in subordinate personnel. 
· Do any and all other functions that may be required by the Fire Chief 

MINIMUM QUALIFICATIONS: 
· Ten (10) years of extensive experience as a paid firefighter in all phases of firefighting, fire prevention work with at least four (4) years’ experience at the rank of Captain or higher is desired.
· Degree in Public Administration, Business Administration, Fire Science or equivalent experience desired. 
· Licensed Emergency Medical Technician (EMT)  
· Must reside within a 15-minute response time of a border to the Harrah Fire jurisdiction within 180 days of employment
· Knowledge of the principles, practices, methods, and equipment used in modern firefighting. 
· Knowledge of the fire hazards and fire prevention techniques; good knowledge of the use of fire records and their application to fire prevention and fire protection administration. 
· Knowledge of modern principles, practices, techniques, and equipment used in municipal fire administration. 
· Knowledge of equipment and training needed for successful conduct of services. 
· Knowledge of the current literature, recent developments, and sources of information applicable to municipal firefighting. 
· Knowledge of the principles and practices of effective supervision as it applies to the fire service. 

MINIMUM QUALIFICATIONS: (Continued) 

· Ability to direct and effectively apply good judgment to emergency operations with personnel and equipment, under emergency conditions. 
· Ability to express ideas clearly and concisely, both orally and in writing to groups and individuals. 
· Knowledge and ability to investigate fire cause and determination; and/or provide support to other agencies during investigations. 
· Ability to establish and maintain effective working relationships with peers, subordinates, civic and official groups, representatives of cooperating agencies, and the general public; also possess the ability to command and hold the respect of subordinates. 
· The ability to meet such specific physical and certification requirements as may be established by the City, State statutes, and Oklahoma Firefighters Pension and Retirement System. 
· Knowledge of City geography, street locations, principal buildings, fire hydrants, and water supplies. 
· Ability to exercise good judgment in stressful situations. 
· Ability to deal effectively with the public and coworkers, using tact and diplomacy. 
· The ability to make decisions that could affect the well-being of the public, department, fellow employees, as well as others. 
· Ability to plan, install, and carry out programs of departmental operations and activities, personnel training, and fire prevention. 
· Possess a valid Oklahoma Driver’s license and be insurable. 

WORKING CONDITIONS/PHYSICAL REQUIREMENTS: 

· Operate both as a member of a team and independently at incidents of uncertain duration. 
· Spend extensive time outside exposed to the elements. 
· Work is subject to sitting, standing, walking, or using a telephone for extended periods of time. 
· Some local travel required to conduct site visits may be required to attend local or out-of-town conferences and seminars, etc. 
· Hearing and Speech required to communicate clearly and distinctly in English, by telephone and in person, within the confinement of a semi-noisy environment. 
· High degrees of concentration are required to fulfill essential job duties. 
· Subject to constant noise of a computer, copying machine, or telephone. 
· Frequent stress from activity levels and nature of job duties. 
· Must be willing to perform all duties described in this job description under adverse weather conditions, including extreme heat and inclement weather. 
· Must be mentally and physically prepared for unforeseen emergencies at all times. 
· 
WORKING CONDITIONS/PHYSICAL REQUIREMENTS: (Continued) 

· Employees who must perform standby and callback duties are required to have made arrangements to arrive at work no later than thirty (30) minutes from the time called back. 
· Face life-or-death decisions during emergency conditions. 
· Subject to exposure to grotesque sights and smells associated with major trauma and burn victims. 
· Make rapid transitions from rest to near maximal exertion without warm-up periods. 
· Operate in environments of high noise, poor visibility, limited mobility, at heights, and in enclosed or confined spaces. 
· Rely on speech, as well as sense of sight, hearing, smell, and touch to help determine the nature of the emergency, maintain personal safety, and make critical decisions in a confused, chaotic, and potentially life-threatening environment throughout the duration of the operation. 
·  Lift varying weights and carry said weights, without stopping, for various distances. 
· Must pass a physical examination, with no restrictions, for the use of a respirator. 

SUPERVISION: 

The Deputy Fire Chief performs under the direct supervision of the Fire Chief, with a minimum of supervision. The work is reviewed through observation of performance of personnel and equipment, and conferences with the Fire Chief, who reviews work accomplishments primarily in the broad interest of ensuring fire safety and professional emergency medical assistance for the City. 

EEO Class: Officials and Administrators (OA/9224)                     FLSA Status: Exempt 

Grade: S4-1 to S5-12, Negotiable based on experience. 

This job description should not be interpreted as all-inclusive. It is intended to identify the major responsibilities and requirements of this job. The incumbents may be requested to perform job-related responsibilities and tasks other than those stated in these specifications. Any essential function or requirement of this class will be evaluated as necessary should an incumbent/applicant be unable to perform the function or requirement due to a disability as defined by the Americans with Disabilities Act (ADA). 

I understand and agree that my employment is at will only and for no term of definite duration. I also understand and agree that either the City of Harrah or I may terminate my employment relationship at any time. 


____________________________________________         ________________
Employee                                                                                            Date 

The City of Harrah is an Equal Opportunity Employer.
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